ORACLE Job Aid
USER PRODUCTIVITY KIT

Project Shells-1: Locating Project

Step Action

1. Click "'+ to add a new project tab.

ORACLE' Primavera Unffier (Development)

Tasks 0 n Notifics
Active

» Workflow B

2. Enter the WSDOT six digit contract number into the search field. Enter a valid
value e.g. "009494",

B Primevera Unée x4
€ [}

ORACLE Primavera Unifer (Developmant) B =

3. Only projects you have access to will show on the list.

Click to open the Project.

- o
4. The Project is open and a new project tab is located at the top.

Click to continue.
<« c

ORACLE' Primavera Unifier (Development)
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Step Action
5. Click the Bookmark icon.
B rrimavera Unifier X+ = X
<« c o % @0 :
ORACLE' Primavera Unifier (Development) B = 6) @user Role - Prime029
A  Company Work All Projects +
A 009494 - Home AllProjects > Norihwest > 009494 BN
A Aletts.
Summary  Workspaces Swilch to Classic View My Dashboard «+

A Noiifications.
e Tasks 0 n Notifications 0 Mail 0
Task Manager Active Total Total

© Information

Click Add to create a bookmark.

—
| Bookmarks

|009494-A00231c-009494-Home || Adg |

Name Defaut

Click the Home icon.

[E Primavers Unifier x
< &

ORACLE Primavera Unifier

ﬂ Company Work.. All Prc
AL - Home All Projects
A Alerts

Summary

A Notifications

B Action llems

Click Tasks.
[ Primavers Unifier x  +
< ¢]

ORACLE' Primavera Unifier (T

Company Wark Al Projec

Tas

Lo Tosis

Drafts

Inbox

Click the Bookmark icon.
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Step Action
10. Click Add to create a bookmark to your home tasks menu.
Bookmarks }
‘Hnme—Tasks | Add
Name Default
\ £ 009494 - AD0231C - 009494 - Home
11. View your Bookmarks.
Enter to continue.
Bookmarks
Name Default
43 Home - Tasks
009494 - AD0D231C - 009494 - Home
12. Click the New Tab icon.
ORACLE Primavera Unifier (Development)
Company Work. .. All Projects 009494 —|—
Tasks
13. Note Recent Locations, Bookmarks and Key Locations appear in the search window.
Click an item shown in Recent Locations, Bookmarks or Key Locations to go to that
location.
Click 009494,
ORACLE’ Primavera Unifier (Development) B e & G @usem
E W Company Work. All Projects 009494 +
Tasks Search by Name or Number. E
A Notifications Recent Locations. Bookmarks Key Locations
o e 009494 - A00231C - 009494 - All Projects
14. Click to finish topic.

AQ0231C-000494
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Step

Action

15.

End of Procedure.
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